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1. TACIIOPT TPOTI'PAMMBI ITPON3BO/JICTBEHHOM TPAKTUKH
1.100sacTh NpUMEHEHHUs POTPAMMBbI IPAKTHKH

Pabouass mnporpamma mNpPOU3BOACTBEHHOM NPAKTUKH SBISETCA YaCThIO
OCHOBHOW MpodeCCHOHANTBHONW 00pa30BaTeIbHONW MPOTPAaMMBI B COOTBETCTBUU C
®I'OC mo mpodeccun CIIO 46.01.03 [lenonpon3BOaUTENh B YacTH OCBOCHHUS
OCHOBHOTO BHAa mpodeccuoHanbHou nesrenpbHoctr (BJl): Opranm3arus TeKyImero
XpaHEeHHUs] JOKYMEHTOB U TMOATOTOBKAa Jel g MepeJadyd B apXuB U
npodeccuoHanbHbx KommetreHiui (I11K):

[1K 2.1. OcymiecTBasTh pa3paboOTKy U BeACHUE HOMEHKIATYPHI JIe1
CTPYKTYPHOTO MOJPa3ACICHHUS.

[1K 2.2. ®opmupoBath Jeia B COOTBETCTBUM C HOMEHKIIATYpOH JIe U
npaBuiamMu GOPMUPOBAHUS JE.

[IK 2.3. OcymecTBasTh TEKYLIEE XPAHEHUE, YUET U UCTIOJIB30BAHUE JIE]T
(IOKyMEHTOB).

[1K 2.4. OcymecTBasTh 3KCIEPTU3Y LIEHHOCTH TOKYMEHTOB, BECTH OTOOP
JIOKYMEHTOB Ha XpaHEHUE U YHUUTOXKEHUE, TOKYMEHTUPOBATh Pab0Ty IKCIIEPTHOM
KOMHCCHH.

[IK 2.5. OgopMisTh Aena MOCTOSIHHOTO U JOJITOBPEMEHHOTO CPOKOB XPaHEHHUS
JUTSl IEpeauyl B apXUB OpTraHU3aLIH.

IIK 2.6. CoctaBisiTh ONMCH A€ MOCTOSHHOTO M JIOJTOBPEMEHHOIO CPOKOB
XpaHEHUS.

1.2 MecTo0 mnpakTMKH B  CTPYKType paloueii mporpamMmmbl
npo¢ecCHOHAILHOT0 MOIYJIA

[Ipou3BoACTBEHHAsT TMPAKTUKAa OTHOCUTCS K MPOPECCHOHAIBHOMY IUKIY U
BXOJIUT B coctaB mnpodeccuonambHoro monayns I[IM.02 Opranuszainus TeKyIero
XpaHEeHHMsI IOKYMEHTOB U OJATOTOBKA AEJI Ul Mepeaadyu B apXUB.

1.3 TpeOoBanuss Kk pe3yjJbTaTaM OCBOCHHMSI IPOM3BOACTBECHHOMH
NMPAKTUKH

PesynbraTom ocBoeHHs pabodeil mporpaMMbl MPOU3BOACTBEHHON MPaKTUKU
ABJIIETCSl OBJIQZICHUE OOYYaIOMIMMHCS BUIAOM MPOPECCUOHAIBHONU JEATEIbHOCTU
OpraHu3aiusi TeKyIero XpaHeHus: JOKYMEHTOB M MOJTrOTOBKa el JJIs Nepelaydn B
apxuB, B ToM unciie oomumu (OK) KoMneTeHIusIMu:

Kon HanmeHoBaHHE 001X KOMIIETEHIINI

OK 01. BreiOupate  cmocoObl  pemieHuss  3ajad  Ipo¢eCCHOHAIbHOW  JIeATENbHOCTU
IIPUMEHMUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBpPEMEHHBIE CpPEICTBA IIOMCKA, aHalW3a W HMHTEPIpPETaluu

uHpopmanuyd, ¥ UHGOPMAIMOHHBIE TEXHOJOTHMH JUISl  BBIOJHEHHUS  3a/4a4
poeCCHOHATILHOM JIeATeIbHOCTH

OK 04. DddekTuBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTHBE U KOMaH]IE

OK 05. OcCyIecTBIATh YCTHYIO ¥ MTUCHbMEHHYI0 KOMMYHHUKAITUIO HA TOCYIaPCTBEHHOM SI3BIKE
Poccuiickoit ®denepani ¢ y4eToM OCOOEHHOCTEH COIMAIBHOTO W KYJIBTYPHOTO
KOHTEKCTa

OK 09. [Tonb3oBatbes mpodecCHOHATBPHOW JOKYMEHTAallMed Ha TOCYyJapCTBEHHOM U

HHOCTPAHHOM A3bIKaX

[Tpodeccrnonanbabivu (1TK):
‘ Kon HaumeHoBaHMe BUIOB J1eSITEJIbHOCTH M MPO(EeCCHOHATBHBIX KOMITETEHIH




B 2 Opranuzanys TEKyIEero XpaHeHusi JOKYMEHTOB U MOJrOTOBKa AeN ISl Nepeadyu B
apxuB

IIK 2.1. | OcywmecTBisATh pa3pabOTKy M BEIEHUE HOMEHKIATYphl [Jell CTPYKTYpHOTO
HOApa3/IeIeHUs

IIK 2.2. | ®opmupoBarh Jejla B COOTBETCTBUM C HOMEHKJIATypoHM JelI W IpaBUIaMU
(dbopMUPOBaHUS JIEII.

IIK 2.3. | OcymecTBisTh TEKYIIEE XPAaHEHNE, YUET U UCII0JIb30BaHUE /1€ (JOKYMEHTOB).

K 2.4. | OcymecTBIsATh SKCIIEPTU3Y HEHHOCTH JIOKYMEHTOB, BECTH OTOOp JOKYMEHTOB Ha
XpaHEHUE ¥ YHUUYTOXKEHHUE, TIOKYMEHTHPOBATh PA0OTy IKCIIEPTHONH KOMHUCCHH.

IIK 2.5. | OpopMisaTs aemna moCTOSHHOTO U JIOJITOBPEMEHHOTO CPOKOB XpaHEHHUS JIJIs TIepeaaun
B apXMB OpraHU3alUHU.

K 2.6. | CocTaBiaTh ONMUCHU €I MOCTOSIHHOTO U I0JTOBPEMEHHOTO CPOKOB XpaHEHHUSI.

C nenpio OBIAJEHUS JAaHHBIM BHUJOM JEATEIBHOCTH OOYYarONTUNCS B XOJIC

HpOI/I3BO,Z[CTBeHHOﬁ IMPAKTHUKH JOJIZKCH:

Brnaners CocraBiieHue U BeIeHHe HOMEHKIIATyphI JIeJl CTPYKTYPHOTO TOApa3AeIeHUs.

HaBbikamu | [IpoBepKa mpaBUIbHOCTH O(GOPMIICHUS TOKYMEHTOB M OTMETKH 00 WX HCIIOJIHCHUU
nepen ux GOpMHUPOBAHUEM B JIEJI0 JUIS MOCIEAYIOIIEro xpanenus. GopmupoBaHue
nena.
KoHTponb mpaBUIBbHOTO U CBOEBPEMEHHOTO pAaclpeiefieHHs U IOJIIMBKHU
JIOKYMEHTOB B jienia. [lepegaua qOKyMEeHTOB BO BPEMEHHOE MOJIb30BAHNE
[IpoBepka CpOKOB XpaHEHHUS JOKYMEHTOB, COCTaBJICHHE MPOTOKOoJa pPabOTHI
SKCIEPTHON KOMHUCCHUHU IO TMOJTOTOBKE JIOKYMEHTOB K XpaHEHUIO, aKTa O Mepenaye
Ha YHUYTOXEHHE IOKYMEHTOB, HE MOAJICKAIINX XPAHCHUIO
Odopmiierne 1ea MOCTOSHHOTO, JOJITOBPEMEHHOT0 CPOKOB XpaHeHus. OgopmieHue
00JI0kKKHU JIeNT TOCTOSTHHOTO, JOJITOBPEMEHHOTO CpOKOB XpaHeHus. [lepenaua nen B
apXUB OpraHU3aIIUH.
dopMupoBaTh CHPABOYHBIN  ammapaT, o0O0ecleyuBaIONINil  OBICTPBIA  MOHCK
JIOKYMEHTOB.

YmeTs PazpabaTbiBaTh HOMEHKIIATYPY JIeJl CTPYKTYPHOTO Moipa3aenenus. opmynupoBarthb
3aroJIOBKH JIeJ1 ¥ ONPEAEIATh CPOKU UX XpaHEHUSI.

Opranu3oBbIBaTh padoTy MO (GOPMHUPOBAHUIO JIE]I B COOTBETCTBUU C YTBEPIKICHHON
HOMEHKJIATypoil ien opranuzanuu. @opMuUpoBaTh JOKYMEHTHI B JIeJla C YUETOM UX
cneunpuku. CucTeMaTUu3upoBaTh JOKYMEHThI BHYTPH JIeNa.

Opranu3oBbIBaTh XpaHEHHE JOKYMEHTOB B IPOIIECCE MX MCIIONHEHUS U TEKyIlee
XpaHEHUE UCIIOIHEHHBIX JOKYMEHTOB.

Opranu3oBbIBaTh paboTy MO YYETy, XpaHEHHIO U Mepejadye B COOTBETCTBYIOIIKE
CTPYKTYpHBIE [TO/Ipa3JeJIEHNs] JOKYMEHTOB TEKYIIETO JIEI0IPONU3BOJICTBA.
[IpumensaTh MHGOPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU MpU paboTe ¢
JOKYMEHTaMH1

OcCymecTBIATh AKCIEPTU3y LEHHOCTU JOKYMEHTOB. OQOpMIISTh JTOKYMEHTHI
9KCIIEPTHON KOMMCCHH.

I'oToBUTH U NepenaBaTh JOKYMEHTAJIbHBIE MaTEPHAJIbl HA XpaHEHUE B apXUB.
CoctaBisath U 0GOPMIIATH ONUCH /€T MOCTOSHHOTO U JOJTOBPEMEHHOTO CPOKOB
XpaHEHHUSI.

Hcnonb30BaTe HOMEHKIIATYPY /A€ IPH COCTABICHUU OIUCEN el




3HaTh HopMaTuBHBIE  mpaBOBbIE  aKThl, HOPMATUBHO-METONUYECKHUE  JOKYMEHTHI,
rOCy/lapCTBEHHbIE CTaHAAPTHI, OINpPEACIAIONUe TMOPSAOK JTOKYMEHTALHOHHOIO
o0ecrieyeHns yrpaBiieHUs

Bunelt Homenkmaryp, oOmme TpeOoBaHMS K HOMEHKJIAType, METOAHKa €€
COCTaBJICHUS 1 OPOPMIICHHS

[IpaBuna coriacoBaHUs HOMEHKJIATYpbl JIe1 C BEIOMCTBEHHBIMH apXHBaMH U
3KCIEPTHOM KOMHUCCUEH

[Topsnok ¢opmupoBanus u odopmieHus pAen, crnernupuka QGOpMHUPOBAHUS
OTJICIBHBIX KAaTETOPUH JIeTI.

[IpaBuia xpaneHus e, B TOM YUCIE ¢ JOKYMEHTaMH OIPaHUYEHHOT0 JOCTYIIA.
[TpaBwiia BbIIaYU U UCTIOJIB30BAHUS JOKYMEHTOB M3 C(HOPMHUPOBAHHBIX JIEIT
[Topsnox BbIaYM JOKYMEHTOB JIJISl MCIOJIb30BaHUS PAOOTHUKAM OpPraHU3alUU,
MPEOCTaBIEHUE JOKYMEHTOB 10 3aIIpOCaM BHEIIHUX OPraHU3aIUi.

Kputepuu pazaeneHusi TOKyMEHTOB Ha TPYIIbl B COOTBETCTBUU C LIEHHOCTHIO
nH(OpMAaIIHY, CONEPIKAIICHCS B HUX

[Topsmok MCIONBb30BaHUS THUIIOBBIX HIIM BEIOMCTBEHHBIX MEpEYHEH JTOKYMEHTOB,
OTIpeJIeJICHUS] CPOKOB XPAHEHUS B MPOLIECCE IKCIEPTH3BI IEHHOCTH JOKYMEHTOB.
[Topsanox co3gaHusi, OpraHU3alUd U JTOKYMEHTHPOBAHHS PAaOOTHI AKCIEPTHOMN
KOMHCCHH.

[IpaBuna coctaBneHus: U yTBEPKACHUS IPOTOKOJIA paOOThI SKCIIEPTHON KOMUCCHH.
[IpaBwia cocTaBiCHHUS M YTBEPXKJICHUS aKTa O BBIICICHHH JOKYMEHTOB, HE
MOTIEKAIUX XPAaHEHHUIO.

HopMaTuBHBIE  TpaBOBbIE  aKThl, HOPMATHUBHO-METOJWYECKHUE  JOKYMEHTBI,
rOCy/IapCTBEHHBIEC CTAHIAPTHI, ONPEAESAIONUE MOPSI0K ohopMIIeHUST U Tepeaadn
JIeTl B apXUB OpraHU3aIIH.

[IpaBuna TexHudeckoid oOpabOTKM U TOTHOrO O(OpMIIEHHUS AeN MOCTOSHHOTO U
BPEMEHHOT0 XpaHeHus. [IpaBuia nmepeaadu Jei B apXUB OPraHHU3AIIHH.

[IpaBuna cocTaBieHHUs OMUCH JET TOCTOSHHOTO M BPEMEHHOTO XpaHEHHs B
COOTBETCTBUH C HOPMATUBHO-METOIMYECKUMHU JTOKYMEHTAMH

OcBoeHne  TPOW3BOJCTBEHHOW  MPAKTUKH  OOECIEUYMBACT  JTOCTHIKCHHE
OOyJaroNMMUCS CIAEAYIOMUX JUYHOCTHBIX PE3YJbTaTOB peaM3alii MPOTrPaMMBI
BOCITUTAHUS

Kon
JHYHOCTHBIX
JIM4HOCTHBIE Pe3yJIbTATHI eIVILTATOR
peaju3aluu NPOrpaMMbl BOCIIHTAHUS pesy
peaau3anuu
(lecKkpuInTopsI)
NMPOrpamMMblI
BOCITUTAHUS

Oco3narommii  cebs TpaknanuHoM Poccum u  3amuTHUKOM — OTedecTsa,
BBIPDOKAIONINI CBOIO  POCCUUCKYI0  HJICHTHYHOCTH B  TOJUKYJIHTYPHOM
1 MHOTOKOH()ECCHOHAILHOM POCCHICKOM OOIIECTBE U COBPEMEHHOM MHPOBOM JP 1
COOOIIIECTBE. Cos3garomuii  cBoe €IUHCTBO ¢ HapoaoMm  Poccuu,
¢ PoccuiickuM rocyaapcTBOM, JEMOHCTPUPYIOUIUN OTBETCTBEHHOCTh

3a pa3BUTHE CTpaHbl. [IposBIsIIONTNiI TOTOBHOCTH K 3amuTe PouHbI, CIOCOOHBIH
apryMEHTUPOBAaHHO OTCTaMBaTh CYBEPEHUTET M JIOCTOMHCTBO Haponaa Poccum,
COXpaHSATH " 3aIUIIATh HCTOPHYECKYIO paBIy
o Poccuiickom rocynapcrse




[IposBISIOMINI AKTUBHYIO TPAXKIAHCKYIO MTO3UIMIO HA OCHOBE YBaKCHHS 3aKOHA
u MPaBOIOPSIKA, npaB u CcB00O COTpaXK]IaH, YBaKCHUS
K HCTOPUYECKOMY U  KyJIbTypHOMY Haciemuto Poccun.  Oco3HaHHO
U JeATEIbHO BBIPAKAIOIMA HENPHUATHE JAUCKPUMHUHAIMM B OOIIECTBE
[0 COLMAIbHBIM, HALMOHAIBHBIM, PEJIUTHO3HBIM MPU3HAKAM; SKCTPEMHU3MA,
Teppopu3Ma, KOPPYIIIMU, aHTUTOCYIapCTBEHHON naestenbHocT. Obnmamaroniuii
ONBITOM rpak1aHCKOMN COLIMaIbHO 3HAYNMOM JeSITEIbHOCTH
(B CTymEHYECKOM CaMOYIpaBICHUH, JOOPOBOJIBUECTBE, IKOJIOTHYCCKHUX,
MIPUPOTOOXPAHHBIX, BOCHHO-TIATPUOTHUYECKUX U JIp. OOBEAMHECHUSX, aKIHSIX,
nporpammax). [IpuHMMaronUi posib U30MpaTeNss W y4acTHUKA OOIIECTBEHHBIX
OTHOIIEHUH, CBA3aHHBIX C B3aUMOJICHCTBUEM C HAPOJAHBIMU H30paHHUKAMU

JIP 2

JIeMOHCTpUPYIONTUH TTPUBEP)KECHHOCTh TPAIUIIMOHHBIM TyXOBHO-HPABCTBEHHBIM
LIEHHOCTSIM, KYJIbType HapoaoB Poccun, mpuHIIMIIaM 4€CTHOCTH, MOPSAIOUYHOCTH,
OTKPBITOCTH. JIeUCTBYIOIMM W OILICHUBAIOLIMKA CBOE MOBEACHUE W MOCTYIIKH,
MOBeIEHHUE u MOCTYTIKH JIPYTUX JIFOJIEN
c MMO3ULIUH TPaAUITHOHHBIX POCCHICKUX JyXOBHO-HPaBCTBEHHBIX,
COIIMOKYJBTYPHBIX IIEHHOCTEH M HOPM C YYE€TOM OCO3HAHUS IOCJIEACTBUI
MIOCTYNKOB. | 0TOBBIIA K JIeJIOBOMY B3aUMOICHCTBUIO U He(hOPMATLHOMY OOILIEHUIO
C TPEICTABUTENSIMU Pa3HBIX HApPOJOB, HAIMOHAIBHOCTEH, BEPOUCIOBEIAHUM,
OTIUYAIOIIMNA HUX OT YYACTHUKOB TPYII C JECTPYKTUBHBIM U JCBHAHTHBIM
noBefieHueM. J[eMOHCTPUPYIOIINN HENPUATHE COLIMAIIBHO OMACHOTO MOBEACHUS
OKPYXAIOIIUX U Tpeaynpexaarommil ero. [Ipossisionuii yBaxxeHHe K JTIOASIM
CTapIlero MOKOJIEHHS, FOTOBHOCTH
K YYaCTHIO B COIIMANILHON MOAJIEP’KKE HYKIAIONINXCS B HEl

JIP 3

[TposBisIOMINI ¥ AEMOHCTPUPYIOIIUK YBAXKEHHUE K TPYY YEJIOBEKA, OCO3HAOIIUI
[IEHHOCTh COOCTBEHHOTO TpyJa U Tpyda JAPYrux Jrojed. DKOHOMHUYECKU
AKTUBHBIN, OPHCHTUPOBAHHBIN HA OCO3HAHHBIN BEIOOD Chephl MPOoPeCcCHOHATBHON
NESITeIbHOCTH C Y4YeTOM JIMYHBIX >KM3HEHHBIX IUIAHOB, MOTPEOHOCTEH CBOEH
CEMBbU, POCCHUMCKOTO OOIIeCTBA. BhIpakarmomuii OCO3HAaHHYI) TOTOBHOCTH K
MIOJIyYEHUIO npogeccuoHaIbHOIO oOpa3oBaHusl,
K HenpepplBHOMY OOpa3oBaHUI0 B TEUYEHHE KU3HM JleMOHCTpupyromui
MIO3UTUBHOE  OTHOIIEHWE K  PEryJIMpOBaHUIO  TPYAOBBIX  OTHOLICHMH.
OpueHTupoBaHHBIN Ha caMO00pa3oBaHuE U MPOPECCHOHATBHYIO IEPENOATOTOBKY
B YCIIOBUSX CMEHBI TE€XHOJIOTMYECKOI0 yKI1azaa
U CONYTCTBYIOIIMX COIMAJbHBIX MepeMeH. Crpemsmuiics K (popMHpOBaHHUIO
B CETEBOW cpejie JMYHOCTHO M MPO(ECCHOHATBHOTO KOHCTPYKTUBHOIO
«(pPOBOTO CIeaa

JIP 4

JIeMOHCTpHUPYIOIIMI MPUBEPKEHHOCTh K POJHOM KYJNbTYpEe, HCTOPUYECKOU
namsTH Ha OCHOBeE JII0OBU Kk PonmHe, Hapoy, Manoil poJuHe, 3HaHUs €ro HCTOPUH
U KyJIbTYpPBI, IPUHATHE TPATULIHOHHBIX IEHHOCTEN MHOTOHAIIMOHAJIBHOT'O HApoaa
Poccun. Beipaxaromnuii cBo0 3THOKYJIBTYPHYIO HACHTUYHOCTb, CO3HAIOIINHN ce0st
maTpuoToM Hapoaa Poccnn, nedarenbHO BbIpaKarOUMH YyBCTBO IPUYACTHOCTH
K MHOrOHallMOHaJIbHOMY Hapony Poccun, k Poccuiickomy OrteuecTBy.
[IposiBnsromINi IEHHOCTHOE OTHOUIEHWE K HCTOPHUYECKOMY M KYJIBTYPHOMY
Hacjueauro HapoaoB Poccuu, K HalUMOHAIBHBIM CHMBOJIAM, IIPa3JIHHUKAM,
MMaMATHUKAM, TpaaULUAM HapoJIOB, MIPOKUBAIOIINX B Poccun,
K COOTEYECTBEHHHKAM 32 pyOeKOM, MOAIEPKUBAIOIINN UX 3aHMHTEPECOBAHHOCTD
B COXpaHEHUHM OOIIEPOCCUMCKONW KyIbTYpHOW HIEHTUYHOCTH, YBAXKAIOUIUI HX
rpaBa

JIP S

OpueHTHpOBaHHBIE  Ha  NpOoQEeCCHOHANbHBIE  JIOCTUXKEHHUS,  JIEATENBHO
BBIpXAIONINI TO3HABATEIbHBIE WHTEPECHl C YYEeTOM CBOUX CHOCOOHOCTEH,
00pa3oBaTEeNbHOrO U MPO(PECCHOHATBHOTO MapIIpyTa, BEIOpaHHON
KBaTM(UKAITUH

JIP 6




Oco3HaromMii U JEATENbHO BBIPAXKAIOUINI IPUOPUTETHYIO LIEHHOCTh Ka)XaoH
YeJI0BEYECKON KU3HU, YBAXKAOMIMM JOCTOMHCTBO JTUYHOCTH KaKOTO YEJIOBEKA,
COOCTBEHHYIO M UYXKYIO YHHUKAIBHOCTH, CBOOOY MHUPOBO33PEHUYECKOTO BBHIOOPA,
CaMOOIIPEEIICHNUS.

[IposBistomuii  OepexuiMBO€ W YYTKOE OTHOLIEHHWE K  PEIUTMO3HOMN
IIPUHAJICKHOCTH  KaXAO0r0 4YEJNOBEKa, MNPEAYNPENUTEIbHbI B OTHOIUICHUU
BBIPAKEHUS PaB U 3aKOHHBIX UHTEPECOB JIPYI'UX JIOAEH

JP 7

[IposiBnsirolniAc W AEMOHCTPUPYIOLIMI  YBa)K€HHWE 3aKOHHBIX HHTEPECOB
U IpaB MPEACTAaBUTENEH  pa3IWYHBbIX  ATHOKYJIBTYPHBIX, COLMAJIbHBIX,
KOH(ECCHOHANBHBIX TPYyNI B  POCCUHCKOM OOIIECTBE; HAIMOHAIBHOIO
JTOCTOWHCTBA, PEIIMTHO3HBIX YOSKICHUN ¢ Y4ETOM COOMIOACHUS HEOOXOAUMOCTH
oOecrnieueHrss KOHCTUTYIIMOHHBIX MpaB M cB0OoA rpaxnaaH. [loHumarommii u
NESTENILHO BBIpaXKaIOIIHM LIEHHOCTh MEXPETUTHO3HOTO
U MEXHALMOHAIBHOIO COIVIACHs JIIOAEH, TIpaxkaaH, HapoloB B Poccum.
Boipaxkaromuii conpuyacTHOCTh K MPEYMHOKEHUIO U TPAHCISALUU KYJIbTYPHBIX
TpaguUMi U HEHHOCTEH MHOTOHAIMOHAIIBHOIO POCCUMCKOT0O rOCy1apCcTBa,

BKJIFOYCHHBIH B OOIIECTBEHHBIC HHUIIMATUBBI, HAIPABJIICHHBIC HA NX COXPAaHCHHE

JIP 8

CoszHaromuil 1IEHHOCTh JKU3HHU, 3JI0poBbsi U Oe3omacHocTH. CoOmroaaromuit
Y MpOTaraHANPyIOIINUN 3JOPOBBINA 00pa3 )KU3HU (3710POBOE MUTAHUE, COOTIOACHHE
THTHUCHBI, PEXHAM  3aHATHH W OTHObIXa, (U3MYEeCKas  aKTUBHOCTH),
JEMOHCTPHUPYIOIIUNA  CTpeMIIeHHE K  (U3NYECKOMY COBEPIICHCTBOBAHHUIO.
[posBisiromuii co3HaTEILHOE M 000CHOBAHHOE HEMIPUATUE BPEIHBIX MPUBBIYCK U
OMACHBIX HAKJIOHHOCTEH (KypeHHe, VIOTpeOJICHHE alIKorojisi, HApKOTHUKOB,
MICUXOAKTHBHBIX BEIICCTB, a3apTHBIX UIP, JIFOOBIX OPM 3aBHCUMOCTEIN),
JIECTPYKTHBHOTO TIOBEICHUS B obmiecTBe, B TOM qucie
B u(poBoii cpene

JIP 9

BepexxnuBo  OTHOCSIIUIICS K TPUPOJAHOMY HACIEAMIO CTpaHbl M MHpa,
HPOSBISIIOIUN  CPOPMUPOBAHHOCTh 3KOJIOTMYECKOH KYIbTYpPHl Ha OCHOBE
MOHWMAHMs BJIMSHUS COIMAJBHBIX, SKOHOMHYECKHX U MNPOPECCHOHATBHO-
MIPOM3BOJICTBEHHBIX IMPOIIECCOB HA OKpYXarollyio cpeny. Beipaxaromuit
NesITeTbHOE HENMPUATHE JIEHCTBUN, IPUHOCIIINX BpeIl TMPUPOE, PACTIO3HAIOIIHHA
OMACHOCTH cpellbl OOWTaHMs, MPEIYNpPeXNAONUIMI PUCKOBAHHOE IOBEICHHE
IPYTUX TpaxIaH, TMOMYJSIPU3UPYIOMIMNA CIIOCOOBI COXpAaHEHUs TaMATHUKOB
IPUPOJIBI CTPAHBI, PETHOHA, TEPPUTOPUH, ITOCETECHNUS, BKIIIOUYEHHBIH B
OOIIIECTBEHHBIE WHUIIMATHBHI, HaIpaBJICHHBIE
Ha 3a00Ty 0 HUX

JIP 10

[TposiBnsitomnii yBaxKeHHE K 3CTETUUECKUM IIEHHOCTSAM, 00J1a a0l OCHOBaMH
3CTETUYECKON KYJIbTYpBI. Kpurnueckun OLICHUBAIOLLIANA
U JEATENIbHO TMPOSBIAIOIIMNA TOHUMAaHUE HMOLMOHAIBHOTO BO3JCHCTBUSA
HCKYCCTBA, €r0 BJMUSHUSA Ha JYLIEBHOE COCTOSSHUE U IIOBEACHUE JIHOJECH.
bepexnnBo OTHOCAIIMICA K  KYJIbType Kak CpEICTBY KOMMYHHUKAIUU
U CcaMOBBIpaXeHHS B  OOIIEeCTBe, BBIPAXKAIOIIUNA  CONPUYACTHOCTh
K HPaBCTBEHHBIM HOpMaM, TPaAulUsIM B HCKyccTBe. OpUEHTHUPOBAHHBIN Ha
COOCTBEHHOE CaMOBBIPR)KEHHE B Pa3HBIX BHUJAX HCKYCCTBA, XYI0KECTBEHHOM
TBOPUYECTBE C YYETOM POCCHHCKUX TPAJAUIUOHHBIX JTyXOBHO-HPABCTBEHHBIX
IIEHHOCTEH, ICTETUYECKOM OOYCTpOiicTBE cOOCTBEeHHOro ObiTa. Paznensromuii
LIEHHOCTH OTEYECTBEHHOI'O U MHUPOBOI'O XYI0KECTBEHHOI'O HACJIEAUs, POJIHU
HApOJHBIX TPAIULIMN U HAPOAHOTO TBOPUYECTBA B UCKYCCTBE. Bhiparkaromuii
LIEHHOCTHOE OTHOILLIEHUE K TEXHUYECKON U IIPOMBILIJIEHHOW 3CTETUKE
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[IppHUMarOmUii ~ POCCUMCKHE  TPaJULUOHHBIC CEMEHHbIE  LICHHOCTH.
OpueHTUPOBaHHBIM HA CO3JaHUE YCTOWYMBOW MHOTOJIETHOW CEMbH, TOHUMAHUE
Opaka Kak COI03a MYXYWHBI M >KCHIIMHBI JJIS CO3/IaHUSl CEMbH, POXKICHUS U
BOCIIUTaHUS JeTen, HETNPUATUSA HaCUJIUSA B ceMbe, yxona
OT POJIUTENBCKOW OTBETCTBEHHOCTH, OTKa3a OT OTHOLLEHUI CO CBOUMU JE€TbMH U
uX (UHAHCOBOTO COACPHKAHUS

JIP 12

2.CTPYKTYPA U COJAEP)KAHUE IMPONU3BOJCTBEHHOM TPAKTUKHN
2.1. O0béM u BUABI y4eOHOH padoThI

Kozpr
HaumenoBanus pasnenos KonnuectBo yacos
npodeccHoHaTBEHBIX
. npoeccrnoHaIbHOTO MOYJIS
KOMIIETEHIIHH
1 2 3

[IK 2.1-2.6 [Ipou3BoicTBEHHAs IPAKTUKA 180
OK 01- OK 02, [IM.02 Opranuzanus TEKYILEro
OK 04-OK 05, OK 09 XpaHEHHUsI JIOKYMEHTOB U IIOArOTOBKA
JIP 1-12 JIe1 JUIsl Iepeladu B apXyuB

[TpomesxyTounas arrecranus B popme audPpepeHInpoBaHHOTO 3a4eTa

— 2 ceMecTp

| Bcero: | 180




2.2. Conep:kaHue NPOU3BOJACTBEHHOM MPAKTUKH

Dopmupye
Mbl€
KOMIIETEeHI| HaumenoBanue IIM, cykazaHueM pas3aesioB Koa-Bo
107 (Tem), o0ecnieynBAOILMX BbINOJIHEHHE BUI0B Coaeprxanue u BUABI padoT 4ACOB
(xon, padort
HAMMEHOBA
HHUE)
1 2 3 4
IIM.02 Opranu3aums TeKylwero XxpaHeHusi J0KYyMEHTOB U MOAr0TOBKA J1eJI /ISl lepe1au B apXuB
[IK 2.1-2.6 | 1. l3yueHme TEXHONOTHMH OpraHU3alMK TEKyIIero XpaHeHus | 1. lI3ydeHue TeXHOJIOTMH OPTaHU3ALMH TEKYIIETO XPAHCHNS JOKYMEHTOB 1 24
OK 01- OK | AOKYMEHTOB M IIOATOTOBKH JICJI [Isl IEPEIain B APXKB. MOATOTOBKH JISJI JUIS Iepejauyl B apXuB.
02, 2. VYyactme B pa3paboTKe ¥ BEACHHM HOMEHKIATYpHI en | 2. YdacTue B pa3paboTKe M BeICHHH HOMEHKJIATYPHI A€ CTPYKTYPHOTO 24
CTPYKTYPHOTO TO/IPA3/ICICHNUSI. TIOpa3/IeIICHHS.
OK 04-OK 3. ®opMupoBaHHE A€ B COOTBETCTBUH C HOMEHKIIATYPOH J1e) 1 3. dopMupoBaHHUE A€ B COOTBETCTBUY C HOMEHKJIATYPOH JIeJT M TIPaBHIAMHU 24
05, OK 09 npaBuiIaMu (pOpMHPOBAHHMS IEII. ($hOopMUpPOBAHUS .
JIP 1-12 4. O3HaKOMJICHHE C MOPSIKOM YYeTa M MCIIOIb30BaHMS eI 4. O3HaKOMJICHHE C MOPSIIKOM y4eTa ¥ UCTIOIb30BAHUS J1eJT (JOKyMEHTOB) 24
(TOKYMEHTOB) TEKYILETO XPaHEHHSL. TEKYIIEro XpaHEeHHsL.
5. OcymiectBienne oTOopa TOKYMEHTOB M Jel Ha XpaHeHHe M | 5. OcymecTBieHHe 0TOOpa JOKYMEHTOB M JIeJ Ha XpaHEHHE U 24
YHUYTOXKCHUE, IO pE3YyJIbTaTaM IKCIICPTU3BI IEHHOCTU JOKYMCHTOB U | YHUUYTOXKCHUEC, 110 PE3YyJIbTaTaM SKCIIEPTU3bI HEHHOCTH TOKYMECHTOB 1
pemeHni, IPUHATHIX dKCHepTHON koMuccued. CocTaBleHHE aKTOB | PEUICHUH, MPUHATHIX SKCIEPTHOHN komuccueil. CocTraBieHHe akTOB BbIJayH,
BBIJIAYH, TIEPEAAUH, YHHUTOXKCHHUS TOKYMEHTOB. nepesiady, yHHYTO)XKEHHS IOKYMEHTOB.
6. I[ToaroroBka aen K apXMBHOMY XpaHEHHMIO, B TOM 4Hcie: u3ydenne | 6. [loaroToBka Jen K apXMBHOMY XpaHEHHUIO, B TOM YHCIIE: U3y4YeHHE 36
JIOKyMEHTOB B LIEJISIX ONPEEJICHNSI CPOKOB MX XPAaHEHUsI, HyMepalus | JTOKyMEHTOB B IIEJISIX ONPEJICNICHNs] CPOKOB NX XPAHEHHUS, HyMeparys
JHMCTOB apXUBHOTO JeJa, COCTaBJICHWE W O(OpMIICHHE BHYTpPEHHEH | JIMCTOB apXMBHOTO JieJIa, COCTAaBJIEHHE U 0popMIICHNE BHYTPEHHEH ONUCH U
ONMMCH W JIMCTa-3aBEPUTEIs] APXMBHOTO JIeNla, COCTaBJICHWE W | JIMCTA-3aBEPHUTEIISI ApXUBHOTO Jeja, COCTaBJICHNE U 0(OpPMIICHHE KapThl-
oopmileHHe KapThI-3aMECTUTEIIS, JINCTA UCIIOJIb30BAHUS apXUBHOTO | 3aMECTHTEJIs, TUCTA UCTIONb30BAHMS apXUBHOTO JI€JIa, COCTaBJICHHUE U
Jieia, COCTaBlieHHe U 0(pOpMIIEHHE PEKBU3UTOB OOJIOKKH apXUBHOTO | OQOpMIIEHHE PEKBHU3UTOB O0JIOKKH apXHBHOIO JIeJia, MPOIIMBKA apXUBHOT'O
JieJia, IPOIINBKA apXMBHOTO JIeJa. Jena.
7. CocraBieHue apXWBHOW OMHMCH JIeNl TOCTOSHHOTO XpaHeHus. | 7. CocTaBiieHHE apXUBHOW OMHUCH JIe] MMOCTOSTHHOTO XPaHEeHHUS. 24
Odopmiienne onucu aei mo JudHoMy coctaBy. Odopmienue onucu | OdopMieHHe OMUCH JEN M0 TUIHOMY cocTaBy. OdopMIIeHHE OITUCH JIENT
Jien BpeMeHHoTo (cBeimie 10 j1eT) cpoka XpaHeHus! BpeMmeHHoro (cBbime 10 jet) cpoka XpaHeHHs
Bcero 180
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3. YCJI0OBUA OPI'AHU3ALINHU n IHPOBEJAEHUSA
MMPOU3BOJCTBEHHOM MPAKTUKH
3.1. IlepeyeHb [OAOKyMeHTAUMH, HeOOXOAUMOH ISl TNPOBedEHUs
MPON3BOICTBEHHOI NMPAKTUKH
1. ®I'OC CIIO no cnenuanbHOCTH
2. [Tonoxenue «O npakrnyeckoi noarotoske odyuvaromuxcs B 'BIIOY PK
«PKHI»
3. YueOHbIH 1J1aH.
[Tporpamma npodeccruonanpsaoro Moyiist [IM.
[Iporpamma npakTHKH.
JIOTOBOp C IPEANPUITHEM.
[Iprka3 Ha MPaKTHUKY.
Hanpasnenue Ha IpakTUKY.
9. OrtyeT o NPOU3BOJACTBEHHON MPAKTHKE.
10. XapakTepucTHka 00y4aromerocs.
11. ATTecTalMOHHBIN JIUCT.
12. JIHEBHMK JIs1 TPOXOKACHUS MPAKTUKH.
3.2. TpeOoBaHuss K MATEePUAIbHO-TEXHHYECKOMY  O0ecne4YeHUro
MPON3BOICTBEHHOI NMPAKTUKH
JlabopaTtopust «Opranu3aluy TEKyIIET0 XpaHeHUs JOKYMEHTOB U MTOJATOTOBKA
JeN JJIAIepeiadyd B apXuB»
1 DVD npowurpsiBareinb
1 AnHanoroBbiii MUKIIIEpHBIN MynbT Behringer
X1622USB6 KomrmbroTep (CUCTEMHBIH OJIOK,
MOHUTOD, knaBuarypa) | Konguunonep ARVIN
1 M®VY Canon i-SENSIS MF237w, A-4 (+
kabenp)l MDY Canon MX310
1 M®VY Epson Stylus TX400
1 ITpunTep HP Jlazep P1606 DM
1 ITpunTep A3 Canon F134402 6317
1 IIpoexrop BENQ MW529 (9H/JFD77/13E) DLP 3300Lm (1280*800) 13000
1 IIpoekTop MyapTHMEIUINHBIN
1 Paguocucrema Arthur Forty AF-104
(VHF)1 Cucremnsiii 610k
1 Cron kpyriblil 4-X CEKIIMOHHBIM
1 Cton, cnenuan3upoBaHHBIA OMOINOTEUHBIN
1 Touka noctyna
1 ®oronpuntep Epson TX650
1 ®oronpuntep Epson nusernoi R220
1 CuctemubIil 610K
5 [lxadb! a5 JOKYyMEHTOB (apXUBHbIE)
5 AnTtpeconb 67*47*59h
1 Bemainka Ha CTOMKeE IBOIHAS
1 Jocka yueOHass MOOMIIbHASI HAa KOJIecax
1 KoMIIeKT K BBICTaBKE-CTEIIaXy

N s



1 Jlamunatop

I Oruerymurens

3 IIpesentep Logitech Wirelles R400

1 [IpoekmoHHbIN SKpaH

2 Cremnax 4 nonku Ha 3 cekiuu JICII

3 Cremtaxx JJIs KHAT HAMOJIBHBIN, 2 TIOJIKH

9 Cton 3-xmMecTHBIH 0()UCHBII

5 CT0oa KOMIBIOTEPHBII

1 Cron-kadenpa

1 Tenexka nuTeparopa

1 Yachl aeKTpOHHBIE KBaipaT

5 lIkad 84*47*246h ¢ 3aMKOM CHU3Y

1 Tleppobunaep

1 Pe3axk

2 Crennax

3 Cremax MeTaUTMYECKUI

1 Cron OuOGIMOTEUHBIHI

1 Cron )xypHanpHbIN

12 Cryn

21 Cryn «Kiaccuk»

1 Ipenep

1 [TpommuBHOE YCTPONCTBO

2 KaHLESPCKUE nevaty (OTTUCK MeYaTh) U MTaMIIbI Ui 00paboTKu
JOKYMEHTOB (OTMETKA0 MOCTYIUICHUH, OTMETKA O KOHTPOJIE)

1 GymaropesarenbHOE YCTPOMCTBO

1 namuHaTOp

1 Gporurtoparop

| KOHBEPTOBCKPHIBATED

NHCTpyMEHTBI M MaTEPHUAITBI IJIs1 TPOITUBKHU JTOKYMEHTOB

[Ipoun3BoACTBEHHAs MPAKTHKA PEATU3YETCS] B OPraHU3aLUsAX J000ro mpoduis,
00€eCleYnBaOIINX JIEATEIbHOCTh OOyJaronmxcsi B NpodecCHoHaNbHOW 001acTH
aJIMUHUCTPATUBHO-YIPABICHUYECKOW U O(DUCHOM €SI TEIbHOCTH.

3.3. TpeGoBaHusi K PYKOBOAUTEJSIM NPAKTHKH OT 00pa3oBaTebLHOIO

YUYPEKICHUS:
Peanuzamnus ocHOBHOW MpoQeCcCHOHABHON 00pa30BaTEIBLHON MPOTPaMMBbI 1O
CIIELIMAJILHOCTH CpenHero npodeccuoHaIbHOTO oOpa3oBaHUs JOJKHA

o0ecnieunBaTbCsa MEJArorMyecKMU KaJapaMH, UMEIOUIMMH BbICIIee 00pa3oBaHUE,
COOTBETCTBYIOIIEE MPOPIIIO TPEnoJaBaeMoil JUCHHUIUIMHBL  (MOayJist). OmbIT
JESTEIbBHOCTH B OpPraHM3allsX COOTBETCTBYIOLIEH MpodeccnoHalibHON cdepbl
SBIIIETCS  00sI3aTENbHBIM  JUISl MpenojaBaTesiel, OTBEYAIOIIMX 3a OCBOEHHUE
oOy4Jarommmcst MpopeCCUOHAIBHOTO IIUKJIA, ITH [IPENO0IaBaTeNld JOJIKHBI IPOXOAUTh
CT@XXHPOBKY B MPOPUIBHBIX OpraHu3anusx He pexxe 1 paza B 3 roaa.

3.4. TpeOoBaHMS K PYKOBOAMTEISIM NPAKTHKH OT OPraHU3aLuM:

JUisi pyKOBOACTBA MpPaKTUKOW, MPOBOJAMMON B MpO(UIBLHON OpraHu3aluu,
Ha3HAYalOTCsl  PYKOBOJAUTENb (PYKOBOAMTENW) MPAKTUKM M3 UWCIa  JIUL,
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OTHOCAIIMXCS K MpodeccopcKo-NpenogaBaTeIbCKOMy COCTaBy OpraHU3allMH,
OpraHu3yIoled MPOBEICHUE TMPAKTUKU (Jajiee - PYKOBOAUTENb MPAKTHUKUA OT
OpraHM3aliM), U PYKOBOJAUTENb (PYKOBOAMTENN) MPAKTHKH W3 4YKcia pabOTHHUKOB
npoUIBHON OpraHU3aIuy (J1aee - pyKOBOIUTENb MPAKTUKU OT MPO(PHUIBEHOM
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